Adding the Voice Comment Toolbar Icon in MS Word 
1.  With MS Word open, right-click on menu-bar.
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2.  Select “Customize” at the bottom of the Toolbars Window.
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3.  Select “Commands” tab on Customize Window.
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4.  Select “Insert”, as shown below.
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4.  Scroll down to “Voice Comment” on the right.
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5.  Drag and drop the icon on the toolbar where you wish to place it.  (I’ve put it on my WordTalk toolbar.)
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